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National Constitution Center 
  
 The National Constitution Center IS AN EQUAL OPPORTUNITY EMPLOYER COMPLYING WITH ALL APPLICABLE FEDERAL, STATE AND LOCAL LAWS. 
  
 (PLEASE PRINT) 
  
PERSONAL INFORMATION 
 
NAME  
  LAST     FIRST     MIDDLE 
 
PRESENT ADDRESS  
    STREET  CITY   STATE   ZIP 
 
PREVIOUS ADDRESS  
    STREET  CITY   STATE   ZIP 
 
PHONE NO.     SOCIAL SECURITY NO.  
 
ARE YOU AT LEAST 18 YEARS OLD?  YES      NO       IF HIRED, CAN YOU PROVIDE PROOF OF YOUR ELIGIBILITY TO WORK IN THE UNITED STATES?  YES  
NO  
  
EMPLOYMENT DESIRED 
 
       DATE YOU    PAY 
POSITION      CAN START    RATE  
 
       IF SO, MAY WE ASK YOUR 
ARE YOU EMPLOYED NOW?    PRESENT EMPLOYER ABOUT YOU?  
 
HAVE YOU APPLIED OR WORKED HERE BEFORE?  DATES  
 
HAVE YOU BEEN CONVICTED OF A CRIME?  YES      NO      IF YES, EXPLAIN:  
 

EDUCATION NAME AND 
LOCATION OF SCHOOL 

YEARS 
ATTENDED 

GRADUATED 

Yes/No 

COURSE OF STUDY 
OR DEGREE 

GRAMMAR SCHOOL     

     

HIGH SCHOOL     

     

COLLEGE     

     

LAW, BUSINESS 
OR CORRESPONDENCE 

SCHOOL 

    

     

 
SUBJECTS OF SPECIAL STUDY OR RESEARCH  
 
MACHINES OR EQUIPMENT YOU CAN OPERATE  
 
MILITARY SERVICE    RANK    DATES    TO   
 
IF LESS THAN HONORABLY DISCHARGED, EXPLAIN  
 
 

No.            
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PROFESSIONAL, TRADE, BUSINESS AND CIVIC ACTIVITIES AND OFFICES HELD (Do not list any information which reveals your race, color, religion, national origin, 
sex, age, disability or other protected status.)  
 
 

  
REFERENCES:  List below at least two persons not related to you whom you have known at least one year. 
 

NAME ADDRESS TELEPHONE 
NUMBER 

YEARS 
KNOWN 

    

    

    

 
FORMER EMPLOYERS List below your last five employers starting with the last one first. 
 

DATE 
MONTH AND YEAR 

NAME, ADDRESS AND TELEPHONE 
NUMBER OF EMPLOYER 

PAY RATE POSITION REASON FOR 
LEAVING 

FROM              TO     

FROM              TO     

FROM              TO     

FROM              TO     

FROM              TO     

 
WOULD ANY OF THE ABOVE-LISTED EMPLOYERS NOT REHIRE YOU?   YES      NO      IF YES, STATE WHICH EMPLOYERS AND EXPLAIN FOR EACH: 
 
                                        
 
HAVE YOU EVER BEEN FIRED OR ASKED TO RESIGN FROM A JOB?  YES      NO      IF YES, EXPLAIN:                                        
 
                                                                                                                                                                                          
 
I certify that the information provided by me in this application is true, accurate and complete.  I understand that any false or incomplete information or omission may 
disqualify me for employment or be cause for my dismissal from employment.  I also understand that a record of criminal conviction or less than honorable discharge from 
military service will not necessarily bar me from employment and that other factors will be taken into account in deciding whether to hire me. 
 
I authorize the investigation of any and all information provided by me in this application and in any interview conducted on the basis of it, including a criminal 
background check, and I authorize any person, school, current (unless stated above not to be contacted) and former employer, and organization named in this application to 
provide information and opinions regarding the information provided by me in this application and my background, character and suitability for employment.  I release all 
such persons, schools, employers, and organizations from all legal liability for the information and opinions they provide. 
 
I understand that a consumer report or an investigative consumer report on me may be requested which may include information obtained through personal interviews 
with my neighbors, friends, former employers, schools and others regarding my character, general reputation, personal characteristics and mode of living, and I hereby 
authorize the procurement of any such report.  I understand that I have the right to request in writing within a reasonable period of time a complete and accurate 
disclosure of the nature and scope of any investigative consumer report requested on me and, if denied employment wholly or partly because of information contained in a 
consumer report from a consumer reporting agency, I have the right to be so advised and supplied with the name and address of the consumer reporting agency making 
the report. 
 
I UNDERSTAND THAT IF OFFERED EMPLOYMENT: 1) ANY FALSE OR INCOMPLETE INFORMATION OR OMISSION IN THIS APPLICATION MAY RESULT IN MY 
DISMISSAL; AND 2) MY EMPLOYMENT IS AT WILL, IS FOR NO DEFINITE PERIOD OF TIME, AND MAY BE TERMINATED AT ANY TIME WITH OR WITHOUT CAUSE 
AND WITH OR WITHOUT NOTICE. 
 
DATE      SIGNATURE OF APPLICANT  
  
 FOR OFFICE USE ONLY 
 
INTERVIEWED BY     DATE  
 
Date Hired     In Case of Emergency, Notify: 
Pay Rate   Per Hr. 
 
Signature:       

      Name   Address Phone # 


